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ABSTRACT -
This marual describes *the cooperative wcrk experience
progran for the Department of Defense Defpendents Schools (DoDDS). The
first of threg sections included ir the guide provides a definition
and philosophy of the DoDDS cooperative work experience program. The
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Cooperative work experience is an integral part of the school curricu-
lum for all Department of Defense Dependents Schools (DoDDS) stu-
dents whether they are pursuing a college or university degree, mili-
tary service, trade, vocational school, or immediate employment after
completion of high school. A well-planned and supervised work ex-
perience is the most sensible and effective transition from the class-
room to the world of work. The result is that the base/pos . installation
and local community become part of the student’s education.

A good work expearience program requires assessing the needs of the
student and matching the individual with the work experience. The
program also requires ongoing counseling, evaluation, and “trouble
shooting.” The key person in this process is the teacher-coordinator.

The work station supervisor-trainer should provide a well-planned
and sequential learning experience for the student. Training plans
should be developed and maintained for each student to ensure pro-
per monitoring, and chart individual growth, skills, and proficiency.
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The objectives in this manuat evolved from the efforts of many DoDDS
teachers, counselors, and administrators. .

The following pérsonnel worked on committees consolidating the

information;

Mr. George Biner

Mr. Mark Carstens

Mr. Peter Giorgi

Mt. Gary Guptill

Dr. Joseph P. Indresano
_Mr. Lowell Kraft

Mr. Fred Kusuno

Mr. Bill Mara

Mr. Kelsey McMichael

A

Mr. Dennis O'Connor
Mr. John Owen

Mr. Wolfgang Plakinger
Dr. Richard Rhoads

Ms. Lou Ann Skinner
Dr. Danie] L. Stabile
Mr. Jim Willis

Mr. Diego Zucchetti
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The DoDDS Cooperative Work Experience/Work Study Program is concerned

. with several different areas in the growth and development of students. Some of
the important aspects of Cooperative Work Experience/Work Study are to help
students better understand themselves through the actual employment of their
skills and aptitudes in real-life settings and to offer the students opportunities
to build their confidence, esteem, and reliance. The students are expected to
make decisions, accept responsibilities, show initiative, and develop and practice
interpersonal relationships in the world of work. Contact with different kinds of
work and different occupations will aid the students in making important career
decisioris as well as acquaintlng them with current methods and materials in
modern technology .

Cooperative Work Experience/WorR Study also provides the milifary community
with the chance to participate in an educational program that demonstrates the
:mportance of close community-school relationships.

Finally, Cooperative Work Experience/Work Study offers the students oppor-
tunities to exoress their career goals through practical “hands-on" experience.
Although educators and parents realize the wide differences of our students in
achievement, ability, and interest. the Cooperative Work Experience/Work Study
Program offers a unique opportunity to develop each individuai's vocational
potential,

The Coocperative Work Experience/Work Study Program is open to all students,
ages 14 through 20, who want to acquire work experience and skills training
through on-the-iob experience. n addition, the Cooperative Work Experience/
Work Study Program offers opportunities to research different careers, learn how
to apply for jobs, conduct a job interview, and other work-related activities through
reading assignments and individual projects. Students interested in obtaining
work experience at a spec‘fic activity should indicate on an application form where
they would like to work and be placed. In addition to practical work experience,
the Cooperative Work Exnerience/Work Study Program also offers aptitude testing,
career counseling, work exploratlon career information, interest inventories, and
career demsion-makmg processes.
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COOPERATIVE WORK EXPERIENCE /
WORK STUDY INSTRUCTIONAL CBJECTIVES

The Cooperative Work Experience/Work Study Program assists students, ages
14-20, in making personal decisions, preparing for a carees, developing an undei- -
sianding of the meaning of work, and making the transition from school to the
world of work.

By participating in Cooperative Work Experience/Work Study. the learner should
be able to:
g
1. Recognize that the progess and content of the school’s curriculum are
re.evant to career requirements and responsibilities.

. Appreciate the importance of work to personal fulfillment and to growing

independence and maturity.
L]

. Analyze career opportunities and their requirements and compare these
to personal potential and expectations.

3
. Relate in a positive manner to Cooperative Work Experience/Work Study
coordinators, job site supervisors, fellow workers, and the public served.

. Identify with, and participate in, adult roles and responsibilities in the
woild of work.

.- Develop positive attitudes toward work and workers.

. Develop social competencies that contribute to successful employment.
. Develop technical competencies that lead to saleable skills.

. Apply academic learning to various job situations.

10. Understand and appreciate employment coportunities.




Although the objectives cf Cooperatwe Work Expenencer‘W ork Study extend
primarily to the student, others who benefit are the s¢hool &nd comnunity.

The school: . (‘

1. Enlarges training and learning facilitiés by utilizing the facilities and re-
sourfes of the community.

2. Develops good community-school relations.

3. Provides a broader curriculum to meet the varied needs of students.

Cooberative Work I'-_aiperienceIWork Study benefits the community by:

1. Promoting closer cooperation and understanding among the community,
school, and host nation.

2. Providing a method of introducing students to the employment oppor:
tunities of the community and host nation.

3. Providing trained and productive workers to the community.




Getober 5,°1978

MEMOBANDUM FOR Director of Dependents Schools, Atlantic
Director of Dependents Schools, Europe
Director of Depeéndents SchONS. Pacific

SUBJECT: Essential Toxtboohllmtmctional Materia!s Listinu for Cooperatwa Work

Bmeﬁgpcotwork Study

lkis aplouuretopmidoyouwiﬂi the attached Department of Defense Dependents
Schoolé: (DoDDS) List of the Approved Essential Textbooks/Instructional Materials in
Coopmtivo Woik Exporloncomo# Study. Any future appropristed fund procurement-of
Coopdratiw Work Experisnice/Work Stidy Essential Textbooks/instructional Materials for

‘DoDDS: muat conform 1o this listing until officially revised. -

As.yoii | l:now ‘téxts and matsrials provided by publjchm for this review proom were -
studied w\rdydurinusdmol year 1977-1978 by formal review committees in each of-
mngQD§ regions: Those worldwide committeas were composed of studan’u parents,
andoocpmﬁ‘ity T ecwdl as professional educators. Detaifad-dats,
orifortring:to established criteria.and geniersted by each of theae:committees, wére
‘taviewed in detsil bvmoCamEdmﬂmTukerpinthdrmuﬁngofJum 19-23, 1978.
" Ensential Textbooks/Instructionial Materisls judged most suitable for achiéving.the
publiahod DoDDSobjocﬁmminmoDoDDSm have been included in the approved
““‘ r

* Your suppon of the- DoDDs Cooperative Work Experishce/Work Study Essential
Toxtboob!lmcﬁonal Matoﬂali review is approcim

A,
au’ﬁ:z uc;%nl.;dc.u&.
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. APPRQOVED LIST OF
DoDDS ESSENTIAL TEXTBOOKS/INSTRUCTIONAL MATERIALS FOR
COOPERATIVE WORK EXPERIENCE/WORK STUDY

R - AGES 14 'maoueu 20

'I'wcofhugmn

1. Succeedlng in the World of
Work:

A Text

B. Teacher“':a‘ook

C. Student Activities

. AEL Career Dacision-Making

Program:

A. Exploring Decision-
Making

B. Career Information

. Careers/in Focus Program
{Booklets, Sound Film- .
strips, Cassettes,
Teachér's Manual)

. Exploring Careers:
{Filmstrips and Casssttes)

. A. Group 2 Through 9
B. Finding and Gettmg
a Job

. Career Directions;
{Multimedia Kits) .

A Decldmg on Yoar
Carger
. Choosing the Kind of
Job You Want
. Entering the Job Market
. Staying With It and
Getting Ahead

-
-

, Author -
Kimbre!l and
. Vineyard

Sy

© Winefordner

Appalachia
Educational

Laboratory

Winn

Society for
Visual
Ecjucation

Visual -
Education
Corporation

. Workers and Management

. Unions and You

s Publisher

¢

McKnight
Publishing Co.

-

McKnight
Publishing Co.

McGraw-Hill
Intermational
Book Co.

Singer
Education’
Division

Changing Times

) Educagion

arvice
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. Dr. Thomas Drysdale &
Director, Atlantic Region

Mr. Steve Motta, . airperson
Mr..Folmer G. Christensen

~ Dr. Carl B..Gustafson
Dr. Joseoh Larkin ¢
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Dr. Joseph Mason
Director, European Region
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Dr Anlhony Cardinale -~
Director

-

Dr. Edward Kilfin
Director, Pacifit Region

Office of Dependents Schools
Atlantic Region

European Region

Pacific Region
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Dr. Danief L. Stabile, Chaitperson _

Career Education Coordinator :
Department of Defense Dependents Schools
2461 Eisenhower Avenue

Alexandria, Virginia 22331

Mr. James Willis

Cargar Education Chief .

Department of Defense Dependents Schools—Atlantic Flegnon
Building 992, Ellyson Field

Pensacola, Florida 32609

Dr. Joseph P. Indressno

Career Edugation Chief

Department of Defense Dependents Schoois—European Region
APOQ New York 09164

Mr. Mark Carstens

Career Education Chief -
Department of Defense Dependents Schools—Pacific Reglon
Futenma, Box 796 '
.FPO Seattle 98772
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REGIONAL COOPERATIVE WORK EXPERIENCE/WORK STUDY
. TEXTBOOKS/ESSENTIAL MATERIALS FORMAL REVIEW COMMITTEES

DoDDSEUR PoDDSPAC

Peter Giorgi Mark Carstens, Chairperson

Judy Jones Gary Guptil!
John Mazzei Kelsey McMichael
Russsell Simpson Dennis O'Conner

Diago Zucchetti, Chairperscn Lou Ann Skinner
John White
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